
 

Quick Tutorial: Add a Listing to a Broker Tour / Caravan List 
 
 

1.​ Click Menu → Change Listing 

 

 



2.​ Enter MLS # or select from My Listings

 
 

 

 

3. Scroll down to Scheduled Marketing Activities and 
select Broker Caravans. 
Note: This selection ensures the broker caravan displays in the Broker 
Caravan List. 

 

 



 

4. Click Add Listing, enter comments, and save 

 


